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Employee Holidays

The minimum holiday
entitlement from 1 April 2009
for full time employees is 28
days including bank holidays.
For part time employees this

Mileage payments

The following rates are used to
calculate the maximum amount
that can be exempted from tax
and NICs for business miles
travelled in the employee’s own
vehicle.
e Motor cars and vans
First 10,000 business miles*
40p per mile
Over 10,000 business miles
25p per mile
e Motorcycles 24p per mile
e Cycles 20p per mile
* For NIC purposes, and
irrespective of the number of
business miles travelled, use the

rate which applies to the first
10,000 business miles only

Company Cars

- Advisory Fuel Rates
These rates apply to all journeys
on or after 1 July 2009 until
further notice.

Engine Size Petrol Diesel LPG
I1;(20ccor 10p  10p 7p
W 2w
Over2000cc 18p 13p 12p

Age restriction on
statutory payments

Employees under 16 and
over 65 are entitled to
statutory payments
provided they meet the
normal qualifying

New Minimum Wage

The new rates of minimum wage will apply from 1
October 2009. These show a small increase from the
2008 rates. The new rates are :

Full rate (age 22 and over)

- new rate £5.80 per hour; old rate £5.73 per hour;
Age 18 - 21 rate

- new rate £4.83 per hour; old rate £4.77 per hour;
Youth rate

- new rate £3.57 per hour; old rate £3.53 per hour;

conditions.

SMP and SAP

Statutory maternity pay
and adoption pay is
payable for a maximum
of 39 weeks

Major changes to VAT

In 2010 three major changes to VAT will be introduced.

1. VATrate - On 1 January 2010 the standard rate of VAT reverts from 15% to 17.5%

VAT registered businesses - The VAT rules for businesses who:

supply services to or receive services from overseas businesses

supply goods to other EC countries

reclaim VAT incurred in another EC Country

Other change are where, how and when VAT is accounted for, completion of EC Sales
Lists and reclaiming VAT incurred in another EC country. You must consider now
whether the changes affect you and what you need to do to prepare for them.
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3. VAT filing and payment arrangements

From 1 April 2010 the way some businesses file their VAT returns and pay any VAT
due will also change:

e all VAT registered businesses with a turnover of £100,000 or more (excluding VAT)
all businesses newly registering for VAT, whatever their turnover must file their VAT
returns online and pay any VAT due electronically.

If your business falls into either of the above categories, the changes apply to all
returns covering accounting periods beginning on or after 1 April 2010 and we will no
longer issue paper returns for these periods.

Filing returns on paper will still be an option for the remaining VAT registered
businesses.

If you need assistance with any of the above then please do not hesitate to contact us


http://www.hmrc.gov.uk/vat/forms-rates/rates/rate-changes.htm
http://www.hmrc.gov.uk/vat/cross-border-changes-2010.htm

Companies Act

As a result of the final implementation of the Companies Act 2006 on 1st October

2006

2009, Companies House have made the following changes:-

e Companies House forms have changed. If you need to submit any forms to
Companies House you need to use the new forms which are available from us or
from the Companies House website. The old forms will be rejected if used.

e Companies House have changed the website for filing online documents
e Each director will need to provide Companies House with a residential and

business address. The residential address will only be made public to public

authorities and credit reference agencies.

Payroll - Paying PAYE on time

From May 2010 you may have to pay a penalty if you do not pay the PAYE due each

month, on time and in full to HM Revenue & Customs

What if | do not pay on time?

HM Revenue & Customs will implement the late payment penalties for payments
due from May 2010. From then on, you may have to pay penalties if you make more
than one PAYE payment late. The new penalties will apply to all employers, including

large employers (who are required to pay electronically)

How will the new penalties work?

The penalties will be a percentage of the amount you pay late. They will start at 1 per
cent and increase to 4 per cent depending on the number of late payments in a year.
There are also penalties of 5 per cent if any of the PAYE due is still not paid after six
months; and again after twelve months.

You will not get a penalty if you have a reasonable excuse for being late or if you are

Companies House
Submission of accounts

For company year ends  start-
ing after 6 April 2008, the filing
deadlines for annual accounts
reduce from 10 to 9 months
after the year end.

For example, a company with a
31 May 2009 year end file now
by 28 February 2010
(previously 31 March 2010),
same deadline for any corpora-
tion tax that may be due.

Penalties

Companies house have
increased the penalties for
late submission of accounts.
For private company
accounts that have not been
filed by the deadline of 9
months after the companies
year end they are now:-
Within one month £150
Between 1-3 months £375
Between 3-6 months £750
More than 6 months £1500

Accountancy queries

only late once in a tax year (unless that payment is more than six months overdue).

To make sure you avoid penalties please pay the right amounts, by the deadlines.
pay
If you think you will have difficulty paying, contact HMRC dedicated Business Pay-

ment Support Service (BPSS) on 0845 302 1435 and they will arrange a payment plan
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What if | do not have anything to pay?

If you don’t have anything to pay, you still have to notify HM Revenue & Customs by
completing the form on-line at www.hmrc.gov.uk/payinghmrc/paye-nil or by send-

Payroll - Are you filing all
your starter and leaver forms

online?

If you have 50 or more employees,
you should now be filing not only your
Employer Annual Return (P35 & P14s)
online, but all your starter and leaver
forms.

Since 6 April 2009, you have been re-
quired to send HMRC online the fol-
lowing starter and leaver notifications
online:

e P45 (Part 1) — details of employee
leaving

what | owe

e P45 (Part 3) — new employee details
® P46 — details of employees starting
work who do not have a P45

P46 (Pen) — new pension details

P46 (Expat) — details of those sec-
onded to work either wholly or partly in
the UK whilst remaining employed by an
overseas employer
Penalties
In December 2009 HMRC will begin
issuing warning letters to those em-
ployers with 50 or more employees
who are still not filing their starter and
leaver forms online.

you?

If you have any accountancy
queries do not hesitate to con-
tact our office

Tel: 024 7622 5379

Fax: 024 7652 5429

Email: James@mcglone-
wardzynski.com

From the start of the fourth quarter of
the 2009-10 tax year (6 January 2010)
HMRC will begin charging penalties
which will range from £100 to a maxi-
mum of £3,000 depending on the
number of paper forms that you send
to us.

The first penalty notices will be sent in
April 2010. Although this may seem
some time away, we recommend that
you now make sure that your payroll
processes are working properly.
Please check that you are already
sending us all your starter and leaver

Legal disclaimer: This newsletter is designed for the information of its users. Whilst every effort has been made to ensure accuracy, information con-
tained in this document may not be comprehensive and readers should not act upon it without seeking professional advice.
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